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OPEN ACCESS COLLECTION
DEFINITION

The Open Access Collection consists of books
that can be borrowed out of the library by
library users depending on their membership
eligibility.

All books in the Open Access Collection are
arranged according to the Call/Class Numbers
in the Library of Congress Classification
Scheme.

LOCATION

The Open Access Collection is located on
LEVEL 4 and 5 according to call/class
numbers as follows :

A - QC Classes : Level 4
QD - Z Classes : Level 5

OVERSIZED BOOKS

All large sized books are given the f (folio)
symbol at the end of the call/class humber
and are shelved separately from the normal
sized books. These books are located on
LEVEL 4 or 5, PSZ UTM Johor Bahru according
to their class numbers on shelves labeled
folio.

Please ensure that you get the complete call/
class number from LESTARI before searching
for particular titles on the shelves.
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LOAN DURATION & FINES

Loan duration will depend on your membership
eligibilities. Fines will be imposed for late
returns. Users who do not settle their fines will
have their borrowing privileges suspended.

RENEWALS AND RESERVATIONS
Renewals

Renewals can be made for books not requested
by other users via the Self-Check Out machines
or Online via LESTARI.

Only TWO renewals are allowed. A third renewal
can be considered if the material is really
needed, for example to complete a project or
thesis.

Renewals by phone can only be made by
academic staff, general staff of UTM and
post-graduate students.

Reservations

Online Reservation at LESTARI can be made for
those books which are out on loan with other
users. Books reserved will be kept for a week
only after which the book will be given to the
next person in the reserve queue or returned to
the respective shelf.
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CLOSED ACCESS
COLLECTION

DEFINITION

Closed Access Collection include the Red
Spot Collection. Those are books that have
heavy usage but only a limited number of
copies are available in the Library. Besides the
Red Spot Collection, they also include
Standards, Journal Articles, Overseas Theses
and expensive books.

LOCATION

All Closed Access Collection are located at
the Circulation Counter, LEVEL 3 PSZ Johor
Bharu or LEVEL 2, PSZ Kuala Lumpur.

BORROWING PROCEDURES

Users may request to borrow items from this
collection at the Circulation Counter. Please
check LESTARI for the call/class number of the
items you wish to borrow.



